The Nevada System of Higher Education
Position Announcement

For

Manager, Diversity and Government Affairs
The Nevada System of Higher Education (NSHE) invites applications and nominations for the position of Manager, Diversity and Government Affairs.  This is a renewable, full-time, non-tenured, administrative position and reports to the Vice Chancellor.  The position will be located in Las Vegas.  The NSHE is comprised of eight institutions: two universities, a state college, four community colleges, and a research institute.  The public system of higher education in Nevada serves over 100,000 students statewide.
Under the direction of the Vice Chancellor, the position is responsible for supporting the Vice Chancellor and System Administration on diversity and external relations including assistance with communications.  The position will work within NSHE assisting with development and implementation of system-wide strategies and initiatives that promote the Board of Regents’ Master Plan diversity related goals.  The incumbent will assist in system-wide communication initiatives and provide assistance in government affairs matters.

GRADE:  6
APPROXIMATE STARTING DATE:  July 1, 2015
MINIMUM QUALIFICATIONS:  The successful candidate must have an earned Bachelor's degree from an accredited institution.   A Juris Doctor (J.D.) degree and current membership in the Nevada Bar is preferred.  A minimum of 3 years progressive experience directly applicable to the position is required.  Demonstrated experience successfully working with Nevada governmental entities, elected officials and community leaders on public policy, budgetary issues, administering state-wide diversity initiatives is required.  Direct experience conducting higher education legislative research and with higher education grant programs such as Hispanic Serving Institutions (HSI) and Minority Serving Institutions (MSI) targeting underserved populations is required.
KNOWLEDGE, SKILLS AND ABILITIES:  Successful candidates should possess the following knowledge, skills and abilities.  It is recommended that applicants for this position address each of the following items in their letter of application:
· Demonstrated leadership and a strong ability to develop relationships and work with multiple constituencies
· Demonstrate knowledge of diversity and multiculturalism concepts and issues in higher education 
· Demonstrated research acumen and ability to discover and advocate for best practices
· Excellent interpersonal and communication skills
· Knowledge of governmental systems and processes
RESPONSIBILITIES:  The duties of this position will include, but not be limited to, the following areas of responsibility:
· Implement and lead institutional strategic diversity plan that correlates to the NSHE strategic plan
· Work with NSHE leaders to support government relations strategies and legislative agenda
· Collaborate with campus diversity officers and government affairs representatives
· Collaborate and build working relationships with key external constituent groups to include communication initiatives
· Represent NSHE as needed at public events
· Responsible for assisting staff analysis of proposed state legislation, monitor status of bills, and develop and recommend legislative strategies
· Support federal congressional and executive branch and local relations
· Assists with system-wide communication initiatives and coordination with campus public information officers 
TO APPLY:  The application process will be handled through the Consensus on-line search process.  Application materials must include a current resume, detailed cover letter, and names, addresses, and telephone numbers of four professional references willing to be contacted.  Applicants should fully describe qualifications and experience, since the initial review will serve to evaluate applicants based on documented, relevant qualifications and professional work experience.  The review of materials will begin immediately.  Materials should be addressed to Lori Mandracchio, Search Coordinator, and are to be submitted via on-line application at http://system.nevada.edu/Careers/index.htm.  For assistance with NSHE’s on-line applicant portal, contact Lori Mandracchio at (702) 889-8426 or lori_mandracchio@nshe.nevada.edu.

APPLICATION DEADLINE:  Applications may be submitted until position is filled, however, to ensure full consideration, applications should be submitted by May 10, 2015.
For more information about the Nevada System of Higher Education, please visit our website at www.nevada.edu. The Nevada System of Higher Education hires only United States citizens and aliens lawfully authorized to work in the U.S.  The NSHE is an affirmative action, equal opportunity employer and does not discriminate on the basis of race, color, religion, sex, age, creed, national origin, veteran status, physical or mental disability, genetic information, sexual orientation, gender identity or gender expression.
